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To the school librarian,

| am Kyle Thomas, / the president / of the school’s English writing club.

| have planned activities / that will increase / the writing skills / of our club members.

One of the aims / of these activities / is to make us aware of / various types of news media /

and the language / used in printed newspaper articles.

However, / some old newspapers / are not easy to access / online.

Therefore, / | request / you / to allow us to use / old newspapers /

that have been stored / in the school library.

| would really appreciate it / if you grant us permission.

Yours truly, Kyle Thomas
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Dear Ms. Noles,

As you know, / | have always loved / to play the piano / with my classmates.

That's why / | want to start a new music club / at school.

I've already found / several students / who want to join.

However, / the school says / every club needs a teacher / to supervise it.

So, / | would be grateful / if you could be / our club’s lead teacher.

As a music teacher, / you have given / me / very helpful advice / about my piano playing, /

so | thought of you.

| hope / you will consider it.

Thank you.

Best regards, Thomas Wales
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Dear community members,

| have some exciting news / to share!

A new Recoop Recycling Store / is opening / near Pellman’s Supermarket.

Recoop will provide / several environmentally friendly services / to the community.

We will only sell products / that are made of / recycled materials / and items / that are easily reusable.

Please join us / at our official opening event / on Saturday, May 20.

The celebration will start / at 9 a.m. / at 144 Grant Avenue.

We look forward to / seeing you there!

Sincerely, Edwin Garvey
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Dear Ms. Park,

Every month, / our library invites an author / to join us / for a special event.

These events include / a reading / by the author / and a discussion / about his or her work.

We would like you / to be our speaker / next month.

We think / many of our members / would be interested in / hearing a talk /

about your book of poems, / Bridge Over Oceans.

Please let us know / if you can participate in the event / by calling us / at 555-3495.

Sincerely, Alisha Ramirez

Director, Holly Oak Library




